
 

KPhA Pharmacy Technician Academy Delegate Responsibilities 

 

Mission Statement- To unite the pharmacy technicians throughout the Commonwealth to have one 

voice toward the advancement of our profession. 

 

The KPhA Pharmacy Technician Academy has 4 elected delegates. The delegation consists of a chair, 

vice-chair, 1st director, and 2nd director. Each position will move up one appointment until they serve as 

chair. Each appointment is for one year and will begin and end at the KPhA Annual Meeting. The duties 

of each delegate position are detailed below. Each position can always be called upon for extra support 

in case another member is unable to attend and/ or perform their duties. 

 

Chair-  

 Writes newsletter article for the KPhA bi-monthly newsletter. 

o Write article that includes updates with the Academy, Pharmacy Technician news or 

changes in policies, etc. 

o Write article on the following months: 

 December, April, August, October 

 Writes one CE article per year,  

o DUE: August 

 Creates agenda for monthly phone conference.  

 Oversees the election of new Academy delegates. 

 Oversees Facebook page 

 Attends the House of Delegates meeting during the Annual meeting and submits and or 

presents a year-end summary report for the Academy to the House of Delegates. 

 Maintain communication with a smaller membership group to help encourage more 

involvement and feedback. 
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Vice-chair-  

 Co-ordinates phone conference call with KPhA staff. 

o Sends out invitations to each conference call 

 Writes newsletter article for the KPhA bi-monthly newsletter. 

o Write article that includes updates with the Academy, Pharmacy Technician news or 

changes in policies, etc. 

o Write article on the following months: 

 February, June, September 

 Writes one CE article per year,  

o DUE: November 

 Oversees Facebook page 

 Co-ordinate all activities in the absence of the Chair. 

 Attend the House of Delegates meeting during the KPhA Annual Meeting. 

 Maintains communications with a smaller membership group to help encourage more 

involvement and feedback. 

 

 

1st Director-  

 Acts a secretary for all meetings and submits minutes for each meeting. 

 Writes one CE article per year,  

o DUE: February 

 Attends the KPhA Annual Meeting 

 Maintains communications with a smaller membership group to help encourage more 

involvement and feedback. 

 

 

2nd Director-  

 Acts as secretary in absence of 1st Director. 

 Writes one CE article per year,  

o DUE: May 

 Maintains communications with a smaller membership group to help encourage more 

involvement and feedback. 

 Attends the KPhA Annual Meeting 

  

  

 

  

   


